DATE
County Clerk of Courts
INSERT ADDRESS

RE:  ______________  Case No. ___________– Notice of Completion of Representation
Dear Clerk:
I was appointed to represent Mr./Ms. __________ in the above referenced case through the Office of the State Public Defender.  At this time, my representation has ended and I have closed my case. 
If future activity occurs on this case that might require the appointment of counsel through the Office of the State Public Defender, please contact:
Local Attorney Manager
INSERT LOCAL SPD OFFICE ADDRESS

Thank you for your attention to this matter.
Sincerely,

Electronically signed by      
